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BHYTPEHHEro Tpya0Boro pacnop 1J1s1 pa00OTHUKOB
MOY JIwaunosckoro CTK PO JOCAA® Poccun Kany:kekoii o61actu

MoTHBHpPOBAHHOE MHEHHE 001Iero codpanus

. y s o a0
KoasiekTHBa B mHcbMeHHOi opme (IIPOTOKOJI OT 2077 1,)
PaccmoTpeno

1. O0mue nmoaoKeHus

Hacrosmue [Ipasuna onpeaensaior BHyTpeHHHIT TpynoBoit pacniopsinok B [TOY JTiomurosckom CTK PO
JOCAA® Poccnn nanee (CTK), nopsaok npuemMa u yBoJibHEeHHs pabOTHHKOB, OCHOBHBIE 0043aHHOCTH
pabOTHHKOB M aIMHHUCTPALIMH, PEKHM paboyero BpeMEHH H €0 MCIOIb30BaHMe, a TakK K€ MEepbl NOOIPEHHUS 3a
ycrexu B pabdoTe H OTBETCTBEHHOCTD 3a HApPYLIEHHE TPYAOBOH AUCLHUIIIHHEL.

2. Ilpuem na pabory

2.1.1Ipuem Ha paboTy B OpraHM3aIHIO IPOU3BOANTCS HA OCHOBAHMH 3aK/IOUEHHOIO TPYI0BOrO I0r0BOpa
o pabore B CTK.
2.2. Ilpn mpueme Ha paGoTy B OPraHM3aLMIO aIMHHUCTpANHS 0053aHa TOTPeGOBaTh OT MOCTYIAIOLIErO:;
- IPeOCTABAEHUS TPYAOBOH KHHKKH O(OPMIICHHOMH, B YCTAHOBICHHOM MOPSAIKE;
- IPeIBbABICHUS [1aCTIOPTA, YAOCTOBEPSAIOLIETO THYHOCTE;
- IMIJIOMa M/IM HHOTO JIOKYMEHTa O NMOJy4YeHHOM 00pa30BaHHH HIIH JOKYMEHTA,
TNIOATBEP K IAIOLIEr0 ClIeNHaIbHOCTD HIIH KBaTU(UKAIIHIO.

IIpuem na paboty 6e3 yKazaHHBIX JOKYMEHTOB HE IIPOH3BOIANUTCA.

B nensx Gosee monHoH OLEHKH NpohecCHOHATBHBIX H ICMTOBBIX KAYECTB IPUHUMAEMOro Ha paboTy
paboTruka agvmuaucTpanms CTK MOXKeT Npe/UIoiKHTh eMy IPEACTABHTE  KPATKYIO MUChMEHHYIO
XapaKTePUCTHKY (Pe3rOMe) BBINONIHAEMOI paHee paboTel, yMEHHE I10JIb30BATECA OPIrTEXHHKOMN, paboTarh
Ha KOMIIBIOTEpPE H T.1.

[Ipuem Ha paboTy B OpraHuM3alMio OCYIIECTBILETCS, Kak PABHIO, C IPOX0KIASHHS HCILITATEILHOIO
CpOKa MpOJOIKATENBHOCTEIO OT | 10 3-X Mecsues.
IIpuem Ha paGoTy odopMiLsieTCs: IPUKA30M, KOTOPBIH 00BsBIIsCTCS PAGOTHUKY 110/ PACIIUCKY.

DaKTHIECKUM JOMYCKOM K pab0oTe CUMTAETCS 3aK/IIOUeHIEe TPYIOBOTO I0r0BOPA, HE3ABHCHMO OT TOTO,
ObL1 11 preM Ha paboTy 0hOpMIIEH HaaIeKAIIUM 06pazoM.

2.3 Ipu noctyniennn paGoTHHKA Ha pabOTY UK [IEPEBO/IE €r0 B YCTAHOB/IEHHOM IOPAIKE
Ha npyryio pabdory agMuHUCTpanus o0s3aHa:
- O3HAKOMHTb €0 ¢ IOPYYEHHOH paboToil, yCIOBHSIMU U OMIATOM TPy A,
pa3bACHHTL Pa0OTHHKY ero IpaBa u 00S3aHHOCTH;
- 03HAKOMHTB C ITPABHJIAaMH BHYTPEHHETO TPYAOBOTO PACIOPSIKA;
- IPOBECTH HHCTPYKTAXK [0 TEXHHKH OE30MacHOCTH, IPOU3BOACTBCHHON CAHUTAPHUH, IPOTHBOIOKAPHOH

OXpaHe U APYTUM IIPaBUIIaM OXpPaHbl TPyAa, U 00 00A3aHHOCTH MO COXPAHEHHIO CBEAEHHMH, COCTABIIAIONIMX
KOMMEPUECKYIO HJIH CTyKeOHYIO TalHY OpraHH3alliH
1 OTBETCTBEHHOCTH 34 €€ pa3rilalleHHe WK [1epeaauy JApyTriuM JHIAM.



3. llopsanok npexpaumenus Tpya0BbIx A0TOBOPOB ¢ padoTHHKAMH

3.1. Ilpexpamenne TPyIOBOIO 10TOBOPA MOJKET MMETh MECTO TOJIBKO 10 OCHOBaHHSM,
[PEIYCMOTPEHHBIM TPYAOBBIM 3aKOHOIATEIBCTBOM. '
PaGotauk Ir'i:MEET [paBo pacTOPrHyTh TPYIOBOH AOTOBOP 3aKTIOYEHHbIH, HA HEONPeeTeHHbI CPOK,
Opeaynpeans 00 3TOM aIMHHHUCTPALHIO 34 JIBE HEJE/IH.
[lo ucTeyeHnH cpoKa NpeaynpeKaeHUS 06 YBOJIBHEHUH, pabOTHHK BIIPaBE IIPEKPATUTD padoTy, a
aIMHHHCTpALUA 00513aHa BBIIATH EMY TPYLOBYIO KHHIKKY H IPOH3BECTH C HIIM pacuer.
[To norosoperHOCTH MEKY paGOTHHKOM H aIMHHHCTPALHEH TPYAOBOH TOIOBOP, MOIKET OBITH.
PacTOPrHyT B CPOK, 0 KOTOPOM IPOCHT pabOTHHUK.
3.2. CpouHEIif TPYXOBOH A0rOBOP MOJIEHKHT PACTOPKEHHIO JOCPOUHO 10 TpeOoBaHUIO paboTHHKA
B ClTy4dae ero 60Je3HH MM HHBANHIHOCTH, MPENATCTBYIOMMX BHITOTHEHHIO padoTEI 10 JOTOBOPY,
HapylICHHs! aIMHHHCTPalHeil 3aKOHOIaTeNIbCTRA O TPy e, KOLIEKTHBHOTO HITH TPYAOBOI'O I0TOBOpA H IO
APYTHM YBKUTEIEHBIM IPHYHHAM NPEIyCMOTPEHHEIM JCHCTBYIOLIMM TPYIOBBIM 3aKOHONATETHCTBOM.
3.3.IIpekpamenne Tpy1oBoro 1orosopa odopmisercs MPHKA30M 110 OpraHu3auni. B 1eHs yBoabHeH s
AJMUHHCTpAIHA 00513aHa BbIIATH PADOTHUKY €ro TPYI0BYIO KHIKKY C BHECEHHOH B Hee 3amichio 06
YBOJBEHEHHH H TIPOM3BECTH C HUM OKOHYATE/IBHBIN pacuer.
3.4.3anucH 0 NpHYMHAX YBOJBHEHHS B TPYAOBYH KHHIKKY JOJIKHBI IPOU3BOAMTHCS B TOYHOM

COOTBETCTBHH C (OPMYITHPOBKOMH NEHCTBYIOIIEr0 3aKOHOATEILCTBA U CO CChLTKOM Ha COOTBETCTBYIOLIYIO
ctarslo. [IyHKT 3aKkoHa. '

3.5.]lueM yBOJIBHEHHS CUMTACTCS OCIETHU IeHb paboTsrI.

4. OcHOBHBIE TIPaBa H 0GSI3aHHOCTH paboTHHKOB,

4.1. Paboruukn JICTK nomKHbL;
- 100pPOCOBECTHO BBIMOIHSTL CBOH TPYIOBbIE 00s13aHHOCTH, COBMIONATE TPYIOBYIO JUCIUILTHHY,
CBOCBPEMCHHO H TOYHO HCHIOJHSTh PACTIOPSIKCHHS! aIMUHUCTPALHH H HETIOCPEACTBEHHOI0 PYKOBOAUTES
HCII0/Ib30BaTh BCe paboyee BpeMst s IPOH3BOAUTENBHOIO Tpyaa; 4

- KQUCCTBCHHO M B CPOK BBINOJHATL MPOU3BOACTBEHHBIE 3a1aHNs 1 [IOPYUEHHAS, PAOOTATH HaJl MOBLILEHHEM
CBOCTO MPO(ECCHOHATLHOTO YPOBHSL;
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COBMIONATEL YCTAHORISCHHLI TIOPANOK XDAHSHUA IOKYMEHTOB U MATLPUANIBHBIX TICHHOCTEN,
- 5()PEKTHBHO HCIIONB30BATh EPCOHANBHBIE KOMITBIOTEPEL, OPITEXHUKY H APYroe 000pYIA0BaHHE,
9KOHOMHO H PallHOHAIBHO PacXoJ0BaTh MaTepHa/Ibl H SHEPTHIO, IPYTHE MaTePHAIbHBIE PECYPCHI;

- co0uaroaaTe HOPMBIL, IPABUJIA U HHCTPYKLIMH 110 OXPpaHe TPy.a, NIPOU3BOACTBEHHYHO CAHUTAPHIO, MPABUIIa
IPOTHBOIOKAPHOH 0e30T1acHOCTH;
- HE HCIIOJIB30BATh ISl BRICTYILIEHUI M MyOIHKalKi B cpeacTBax MaccoBoit nHdbopmanmn, kak B Poccun,
Tak ¥ 3a pybexoM, CBeJIeHHH, MOTYYEHHBIX B CHITY CIyKeOHOTO MOI0KEeHUs, ONpeaeNeHHBIX
CrenyaJIbHBIMU JOKYMEHTaMH OpraHu3alky, Kak KoMMepueckas (ciyykebHas) TalHa, pacipocTpaHeHue
KOTOPOIf MOKET HAHECTH BpPE/ OpraHMU3alllK HIIH ero pabOTHHKAM.

4.2, Kpyr 00s13aHHOCTEH, KOTOPBIE BBIITOIHACT Kax bl paDOTHHK 110 CBOEH CIIELHAIBHOCTH,
KBaTM(UKALNH, JOJDKHOCTH, ONIPEAEIseTCsA TPYA0BBIM JOTOBOPOM JOJIKHOCTHOH HHCTPYKIHEH.

5. OcHoBHBIE paBa H 00A3AHHOCTH AIMHHHCTPALIHH.

5.1. AnmMuHUCTpannsa o0g3aHa:
- colmonaTh 3aKOHOAATENBCTBO O TPYIE;
- IPABHJIBHO OPraHH30BATh TPY/ Pa0OTHHKOB Ha 3aKPEIIEHHBIX 38 HUMH pabouuMH MecTaMH, o0ecIieYnB
HEOOXOIHMBIMH [IPHHAIEKHOCTAMH OPITEXHHKOH, co3/1aBas 310poBble H Oe30MmacHbIe YCI0BHA TPYAa,
COOTBETCTBYIOIIKE [IPABHIIAM [10 OXpaHe Tpy/a (TexHuke Oe30MacHOCTH, CAHUTAPHBIM HOpMaM,
IIPOTHBOIOXKAPHBIM [IPABHIIAM);
- o0ecreunBarh CTPOToe COOMIOeHIE TPYLIOBOM AUCHUILIUHEIL, IPUMEHSTH MEPbI BO3AEHCTBHS K
HapyIIUTEIsIM TPYIOBOH THCITUILTHHBL,
- co0moaaTh OrOBOPEHHEIE B TPYI0BOM JOTOBOPE YCIOBHS OIIIATHI TPY/A, BELIABATE 3apalOTHYIO IU1aTy B
YCTAHOBJIEHHBIE CPOKHU;



- cnocobeTBOBaTh pabOTHHKAM B TTOBBIIIEHHH HMH CBOEH KBATH(UKALUH, COBEPLIEHCTBOBAHHU
NpothecCHOHATBHBIX HABBIKOB;

5.2. AIMHHHCTpALIHS, OCYILECTBIsIsI CBOU 00S3aHHOCTH, CTPEMHTCS K CO3/IaHHIO
BBICOKOIIPO(EeCCHOHATIPHOT0 paboTOCNHOCOOHOTO KOIIEKTHBA, PA3BUTHIO KOPIIOPATHBHBIX
OTHOIUEHHH cpe paGOTHHKOB UX 3aHHTEPECOBAHHOCTH B PAa3BHUTHH H YKPEIJIEHIH JeATe/IbHOCTH
OpraHH3al}H.

6. PaGouee Bpemsi 1 BpeMsl OTABIXA.

6.1.B coOTBETCTBUU C JISHCTBYIOLIMM 3aKOHOIATEILCTBOM 7151 OCHOBHBIX pa0OTHHUKOB OpraHu3aluH
YCTAHABIUBACTCS MATHAHEBHAS paboyas Heless NPOA0IIKHTENLHOCTEIO 40 YacoB ¢ ABYMS BBIXOAHBIMH
nusmE (cy66oTta u Bockpecense), a it MITIOB 6-tuaneBHas pabouas HeAels NPOMAOKHTENBHOCTRIO 36
YacoOB C OJIHMM BBIXOJHBIM (BOCKPECEHBE).
Hayvano exensesHo paboTel, BpeMs 00€IeHHOTO MepephiBa U OKOHYaH!e paboyero aHs
yCTaHABIHBAETCA /I paOOTHHKOB OPraHu3alliy ¢ Y4eTOM €ro NpOU3BOACTBEHHON AEATEIbHOCTH U
onpenensieTcs rpaduxamMu paboThl, YTBEPKAAEMbIMH aIMUHACTpaLMed OpraHH3aluy.
HaxanyHe npa3IHUYHBIX AHEH MPOLOIKHTENBHOCTE paboThl cOKpalaeTces Ha | gac.
6.2. B cOOTBETCTBHH ¢ 3aKOHOATEILCTBOM O Tpy/de padoTa He [IPOU3BOANTCH B CIELYIOLIHME
Npa3IHUYHbIE [[HH
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Ilpu coBraseHyy BEIXOAHOI'O M NPA3JHUYHOrO AHEH BBIXOJIHOH AEHb [IEPEHOCHTCS HA
CIEAYIOIIMH MOcIe Mpa3IHAYHOrO pabounii 1eHb.

6.3. OuepenHOCTL NPEAOCTABICHHS OTIIYCKOB YCTAHABIHBACTCS aAMUHHUCTPALNEH ¢
Y4YETOM IIPOU3BOJACTBEHHONH HEOOXOAMMOCTH U MoKeaaHuil pabOTHHKOB.
ITponomKHTENBEHOCTS €XKErOIHOTO OTIIAYHBACMOTO OTITYCKA /UISl OCHOBHBIX
pabOTHUKOB COIJIACHO ASHCTBYIOLIEMY 3aKOHOAATENBCTBY YCTAHOBJIEHA HEe MeHee 28
kanenaapueiX qHed, MI1O - 42 xanenjapHbIX JHs, NpenoaaBaTe/sM, HaYalbHUKY,
3am. HavanbHuKa 1o YTIP. — 56 xanennapHeiX aHei.

6.4. PaGoTHHKaM OpraHH3aliH P YXOJe B OYEPeIHOMH OTIMYCK BBIAAETCS MaTepHaibHasA TOMOILb B
pasMepe MeCA4HOro OKJIazaa.

7. IToompenns 3a yernexu B padore.

7.1. 3a BbicOKONPO(EeCCHOHANBHOE BBITOIHEHUE TPYIOBEIX 0GS3aHHOCTEH, OBBILEHNE
MPOM3BOMTEIBHOCTH TPY/a, IIPOAOJDKHTENbHYIO U Oe3ynpeuHyio paboTy H apyrue
YCIEXH B TPYJ€ NPHMEHAIOTCS CIEAYIOUIME MEPh] NOOLIPeHUs: pabOTHUKOB
OpraHH3aIHHU!

- 00BsABNEHME Oaro apHOCTH;

- BBIJ1a4a IIPEMUH;

- HarpaXKJeHHe LEHHBIM [0JIapKOM.
[ToompeHus 0OBABIIAIOTCS NPUKA30M, JOBOAATCS [0 CBEACHUA KOLIEKTHBA H 3aHOCATCA B
TPYIOBYIO KHHIKKY paOOTHHKA.

8. OTBeTCTBEHHOCTH 32 HADYIEHHE TPYI0BOI AU CUHILINHBI.

8.1. 3a mapymenue Tpya0OBOH JMCLMIIIHHEL QIMAHUCTPAINS TIPUMEHSAET CIIEIYIOLIHE

JUCUHHUIINIMHAPHBIC B3bICKAHH !

- 3aMCYaHHUE,



- BBITOBOD;
- CTPOTHH BEITOBOP;
- YBOJIBHEHHE .....

9. Ocobbie BONPOCHI PeryiMpoBaHus TPYAOBLIX OTHOIIEHHIA.

Tpynoseie cropsl, Bo3HMKIIHE Mexay PaGoruukom u OOLIecTBOM, pa3spemaloTcs MHOCPEACTBOM
IIEPErOBOPOB CTOPOH, COCTOSAINMX B TPYIOBHIX OTHOIIEHHSX, B MOPSIKE, YCTAHOBIEHHOM Tpya0BbIM
KozexkcoM P@ u uHbBIMHE (enepalibHbIMU 3aKoHaMH PD,

10. 3akn0uHTE/IbHBIC MOT0KEHHS,

10.1. IlpaBuna BCTYNAIOT B CHITY C «//[7 » 7 20 < r.mo «Z7 » cr 20,?5 vl

10.2. Jleiicrpue [IpaBun B mepuos, ykasauHslii B 11. 10.1, pacnpoctpansercs Ha Bcex paGOTHHKOB,
HE3aBUCHMO OT HX JOJKHOCTH, IIPUHAIIEKHOCTH K IIPO(COIO3Y. ATHTEIBHOCTH TPYAOBBIX OTHOMICHHI ¢
PaGoTonareneM, xapakrepa BEITOTHAEMOM paboThl ¥ HHEIX 00CTOSTEILCTB.




